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Anastasia did a 4+ hour training session this past week - how did it go.
What did they learn.
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Common uses to get you started!

« Confirm receipt of documents and policies

« Find out your team members’ communication
and recognition preferences

» Professional Development

» Get feedback on a new team member's
orientation experience

» Create your own form!
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Use Laudio as a streamlined way to collect information
from your staff quickly and easily - send forms and track
all responses in one central place!

+ Add New Form

You have not created any forms yet!

Create a new one by clicking “Add New Form” on the top right
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Use a Laudio Template

Add New InForm  start fro

Build Your Own InForm

@
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Start From Scratch

Professional Development
Questionnaire

Learn more about your team’s
professional interests and needs

30 Days New Hire Check-In

Check in and collect feedback from
your new hires

or

Team Member Profile
Questionnaire

Personalize interaction: your team
by learning more about referen

45 Days New Hire Check-In

Check in and collect feedback from
your new hires

Choose a Template

Create Your Ownl

or Create your own!

InForms » Orientation Experience Questionnaire

B9 Collect Responses + Add Response ) e+

Created on Max. Score (i Sent Responses Pending Avg. Response Score (i

Jan 12, 2022 dh 30 0 0 0 ©

Individual Responses Manage InForm

© When using InForms, including adding or editing questions to the Edit
compliance with applicable law, as well as your organization's HR pol .
Questions or

Scoring!

e that your use is in

© Preview
Eementd.... see more

Orientation Experience Questionnaire

MEE
before
sending!

Section 1 of 3
General Preparedness

| feel confident communicating with physicians
Strongly Disagree

Disagree

Agree FYI: Questions that flow back to the team member profile
Strongly Agree are not editable and will have this symbol: Q



Share InForms and collaborate with other leaders
InForms > Team Member Profile Questionnaire

Owner Collaborators Sent Responses Pending Max. Score (i Avg. Score (j

‘ 0 0 0 dh 30

Add another leader as a
collaborator on an InForm =@
you create so they can use
it for their team!

Individual Responses Manage Questions

Collaborators

Add collaborators *

Related To ‘v lavt
Add a leader as a ayton
Layton Prest
collaborator so they can see @) nctMadaen ayton Preston
all responses to InForms '

you se nd ( great for groups @ Jared Bullock Maggie Smith (You)

with multiple leaders)
Maria Gardner May 30, 2022 Maria Gardner Jun 1, 2022
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Sending an InForm to your team

InForms > Orientation Experience Questionnaire G e g ol ( + Add Response Document

responses

froma 1:1
Created on Max. Score (i Sent Responses Avg. Response Score (i conversation

Collect Responses Nov 2, 2020

@ Via Email

2  Add team members* Email a group ’

Confirm Documentation Receipt \

Email the InForm to a team member or group!

Hi,

. | | {Form Link} will appear as a URL and each person
HereA is thg Igtest [enter 'document / policy name]. Qould you please do the following? . . . ;
1. Click this link and review the document: {Form Link} Wi I | receive a uni q ue | in k

2. Once you have reviewed the document - check "l confirm | have read this document" on the
above link. /

3. Click "Submit" so that | have record of your confirmation.

Please do not enter information that can be classified as PHI in your note

NOTE: InForms are sent directly from Laudio when
you click “Send Form.” You will not be directed to

Outlook.
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Tracking InForm responses

InForms > Team Member Profile Questionnaire £ Collect Responses + Add Response ) -

Send a reminder to

Owner Collaborators Sent Responses g any Staff Who have
; 1 not yet responded

Individual Responses Manage Questions

Toggle between
Views:

All
Sent On Added By Added On 2 at

. A e All forms sent
esponse Pending
See yo u r Se nt fo rm S . May 30, 2022 Adi Madden Jun 1, 2022 )¢ Response Received y Only responses

and track responses received
in one central place

Jun 1, 2022 Jared Bullock Jun 1, 2022

*  Only responses
pending

May 30, 2 Maria Gardner Jun 1, 2022
May 30, Mickey Smith Jun 1,
May 30, Scarlet Gonzalez

May 30, 202 Sophie Obrien Jun 1, 2022
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Export data from InForms responses
InForms » Team Member Profile Questionnaire

Owner Collaborators Sent Responses Pending

11 6 5 {9 send Reminder

Individual Responses Manage Questions

Team member responses can be D) = Prvketed
exported to give you raw data in a
spreadsheet format.

Related To Sent On Added By Added On £ Take Action

l@ Adi Madden May 30, 2022 Adi Madden Jun 1, 2022

Just click "export" at the top of the
response list and the data will
automatically download to an .xlsx file @) waria Garner May 30, 2022 Maria Gardner

\@ Jared Bullock Jun 1, 2022 Jared Bullock

(&) Mickey Smith May 30, Mickey Smith

May 30, Scarlet Gonzalez Jun 1,

May 30, 2022 Sophie Obrien
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