Email a group and create emaill lists in Laudio

Click “Send Message” under the
category of your choice

Celebration &
Recognition

I\ = Send message
@ Add note

[ Add task

e Click “Select Group”

Send Message viaEmail v & Select Template X

Cc Select group

To Enter team member(s) name*

Enter a subject*

Enter your message

72 @&

Please do not enter information that can be classified as PHI in your note

e Celebration & recognition

W (] 9 0 &3 Log In Profile & Proceed To Outlook
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Select Team Members uUse the filter to select a specific group

Q_ Search &= My Team on Laudio Filter by

Cost center
My Direct Report
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Select
My Team on Laudio
Ali Chapman, 5 West, CNA
X . Usual shift
Elish.Chandler: 5wast SNA Entire Facility
ian Chandler, est, Select
Hannah Hicks, 5 West, CNA
Role
Kelton Taylor, 5 West, CNA
Select
Louis Silva, 5 West, CNA
MJ Page, 5 West, CNA Select all
. . CNA
Niko Villanueva, 5 West, RN
RN
Noah Patton, 5 West, Technician
Technician

Parker Mcclure, 5 West, RN
Sam Hawkins, 6 East, RN
Tasha Cardenas, 7 East, RN

Val Rosario, 5 West, Technician

7 N
| Save as Group |
/

e Select filters if applicable

Check off the team members
you wish to email

Click “Save as Group” to name this list
and easily email in the future

Add a name for the group

Charge Nurses|

Cancel Save & Continue

Send Message via Email v [ Select Template

( To Enter team member(s) name*

Charge Nurses 2 U0
Enter a subject*

Show Entire Team

Enter your message

X

Cc Select group )

Next time, you will see your saved
group in the dropdown menu




